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1. IllosicHuTENALHAA 3aIIUCKA
1.1. Hean 1 3a1a4m AUCHHUILIAHBI (MOYJIA)

HGHB JAUCLHUIIIIMHBI — C(i)OpMI/IpOBaTB y OGy‘-IB.IOH.II/IXCﬂ 0a3oBbIC MMpEaACTaBJICHUA 00 ocHOBax

npodecCHOHATIBLHOM NeATENFHOCTH B CIICIHATU3NPOBAHHBIX (ayAHOBU3YaJTbHBIX, HAYYHO-TEXHUYECKIX

nu BKOHOMI/IquKI/IX) apxuBax B HCTOPUYCCKOM acCIICKTC C MOMCHTA UX IOABJICHUA OO HACTOSALICTO

BPCMCHHMU.

3azayu TUCUUIUIMHBIL:

PacKpbITh COAEp)KaHUE MOHATHUHHOTO ammapaTta B chepe paboThl ¢ apXHWBaMH, XpaHIIIUMH
ayIMOBHU3yaJIbHBIEC JOKYMEHTBI, S)KOHOMUYECKYIO U HAYYHO-TEXHUYECKYIO JOKYMEHTALUIO;
OXapaKkTepHU30BaThb  COJAEP)KAHME  HAyYHO-HCCIENOBATEIbCKOW M y4eOHO-NOMYJISIpHON
JUTEPATYphl B pacCMaTpUBAEMO MpeIMETHOM 001acTH;

IIPOAHAIIM3UPOBATH CTPYKTYPY KPYIHEHIINX CIIEHUAIN3UPOBAHHbBIX apxXuBOB Poccun

W3Y4YUTh COCTAaB U COJEPKAaHUE OCHOBHBIX KOMILUIEKCOB JOKYMEHTOB CIIEHMAIM3UPOBAHHBIX
apXUBOB;

O3HAKOMHUTH CTYJCHTOB C OCHOBHBIMH HAIIPAaBJICHUSIMHU pa6OTBI CIICHUAJIM3NUPOBAHHBIX apXHUBOB.

1.2. [lepeyeHb MJIAHUPYEMBbIX Pe3yJbTATOB 00y4YeHUsI MO JUCHUILUIMHE (MOAYJI0), COOTHECEHHBIX

¢ HHAUKATOPpaAMHU TOCTHIKCHUSA KOMIIeTeHIIii

Komnerenmnust
(KOJ 1 HANMCHOBAHHE)

NHaukaTopbl KOMIIETeHUHH
(KOJ 1 HANMCHOBAHHE)

Pe3yabTaThl 00yyeHus

3uamo: cogpemennvle
mpebo6arus K
ungpacmpyxmype u
DYHKYUOHUPOBAHUIO
INEKMPOHHBIX APXUBOE,
omeuecmeeHHo20 U
3apybedxcHo20 onvima
pazpabomku u 6HeopeHUs.
UHPOPMAYUOHHBIX CUCTEM 8
PaznuuHbIX cghepax
oesmenvbHoCmu

Ymemo: ucnonvzosamo Ha
npakmuke 3HaHus 0 pabome
NEKMPOHHBIX APXUBOE,
omeuecmeeHHblll U
3apybedcHblil Onvim
Pazpabomku u HeOpeHUs.
UHPOPMAYUOHHBIX CUCTEM 8
PazuuHbIX cghepax
oesmenvHOCMU

Bradems: Hasvikamu




OmeuecmseHHo2o u
3apy6encnoeo onvima
paspabomxu u 6HeOpeHs.
UHDOPMAYUOHHBIX CUCTEM 6
obnacmu 1eKmpoHHbIX
apxueos

3namu: npunyunsi 66004,
00pabomxu u NOUCKa OAHHLIX 8
cucmeme XpaHenus
INEKMPOHHBIX OOKYMEHMO8
Ymemn: obecneuusamos 0ocmyn
K cucmeme XpaHenus
INEKMPOHHBIX OOKYMEHMOB
PA3IUYHBIX 2PYAN
nov3zoeamernet

Braoemuw: nasvixamu 6600a,
00pabomKu U NOUCKA OAHHBIX 8
cucmeme XpaHenus
INEKMPOHHBIX OOKYMEHMOB
PA3IUYHBIX 2PYIN
nonvzoeamereu

3Hamuv: memoovl nposeders
o0bpabomxu ungopmayuu,
Gopmuposanus omuemrHocmu 8
INEKMPOHHOU cpede

Ymemv: konmponuposamo
docmyn u 3auumy
unpopmayuu 6 cucmeme
XpaueHust I1eKMpOHHBIX
O0OKYMEHMO8

Braoems: nasvikamu
obpabomku, docmyna,
OMYEMHOCMU U 3aUUmbl
unpopmayuu 6 cucmeme
XpaueHust I1eKMpOHHbBIX
OOKYMEHMO8

3uamo: meopemuueckue,
npasogvle u MemoouyecKue
OCHOBbI ONEPAMUBHO20 U
aApPXUBHO2O XPAHEHUs.
ayouo8U3YaIbHBIX, HAYUHO-
MEXHUYECKUX U IKOHOMUYECKUX
O0OKYMEeHmMO8

Ymemv: npumensme npasosvie
U MemoouuecKkue 0CHOBbl
ONEPAMUBHOZ0 U APXUBHO20
XpaueHust ayouo8u3yaibHbix,
HAYYHO-MEXHUYECKUX U
IKOHOMUYECKUX OOKYMEHMOB
Brnademuw: nagvixamu




aApXUBHO20 XPAHEHUs.
ayouoBU3YAILHBIX, HAYUHO-
MEeXHUYECKUX U IKOHOMUYECKUX
O0OKYMEHMO8

8 OP2aHU3AYUAX PA3TUYHBIX
¢opm cobcmeennocmu,
20CY0apCmMBEeHHbIX OP2AHAX U
Op2aHax MecmHo2o
Camoynpasnenus

3Hamuv: memoowl
ONepamusHo20 U ApXUHO20
XpaueHust ayouo8U3yaibHbiX,
HAYYHO-MeXHU4eCKUX u
IKOHOMUYECKUX OOKYMEHMO8 8
OP2aHU3AYUAX PATUYHBIX
¢opm cobcmeennocmu,
20CY0apCmMBEeHHbIX OP2aHAXx,
Op2aHax MecmHo2o
Camoynpasnenus u apxueax
Ymemvw: nposooums yuem u
obecneuueams COXpAHHOCMb
APXUBHBIX OOKYMEHMO8
Braoemuw: nasvikamu
ONEepamuBHO20 XpaHeHus
ayouo8U3YaIbHbIX, HAYYHO-
MEXHUYECKUX U IKOHOMUYECKUX
OOKYMEHMO8 8 OP2aAHUZAYUSX
Pa3uuHbIX opm
cobcmeeHHocmu,
20CY0apPCMBEHHbBIX OPeAHAX U
Op2anax MecmHo2o
camoynpaesnenus

3namu: cneyughuxy pabom no
ONepamueHOMY U APXUBHOMY
XPAHEHUI0 ayOUoB8U3YAIbHLIX,
HAYYHO-MEeXHU4eCKUX u
IKOHOMUYECKUX OOKYMEHMO8 8
opeanu3ayusx

Ymemo: ocywecmenime
pabomul no onepamusHoOMy u
APXUBHOMY XPAHEHUIO
ayouo8U3YaIbHbIX, HAYUHO-
MEXHUYECKUX U IKOHOMUYECKUX
OOKYMEHMO8 8 OP2aAHUZAYUSX
Braoems: nasvixamu pabomot
no onepamueHoOMy U
APXUBHOMY XPAHEHUIO
ayouo8U3YaAIbHBIX, HAYUHO-
MEXHUYECKUX U IKOHOMUYECKUX
OOKYMEHMO8 8 OP2aAHU3AYUSX
PA3TUYHBIX POPM




cobcmeennocmi,
20CY0apCMBEEeHHbIX OPeAHAX U
OP2aHax MeCMHO20
CaMOYnpaeiens.

1.3. MecTo AucuMILIMHBI B CTPYKTYpPe OCHOBHOI 00pa3oBaTe/IbHOM IPOrpaMMBbl

JucuuiuinHa ~ «AyJHOBU3yallbHbIE, HAyYHO-TEXHHYECKHE M HOKOHOMHYECKHE apXUBBD»
OTHOCHTCSI K 0053aTeNIbHON YacTH OJIOKAa AMCHUILIMH Y4eOHOTO IUIaHa MO HANpaBJICHUIO MOATOTOBKU
46.03.02 [lokymeHTOBeneHHE M apxuBoBeneHHe Mpopmis «HPOpMaMOHHO-IOKYMEHTAIIMOHHOE
o0ecrieueHne yrpaBiIeHUs».

Jlnist OCBOEHMSI TUCIUILTUHBI HEOOXOIMMBI 3HAHUS, YMEHUS U BiIaJeHUs, C(HOPMUPOBAHHbIE B
X0/Ie M3YYEHHs CIICAYIONMX IUCHUIUIMH M IMPOXOXKAEHHS npakTuk: «Mctopus apxuBoB Poccumy,
«HMcTopuKO-IOKyMEHTAIbHOE HACIIEANE POCCHICKUX U 3apYOEIKHBIX apXUBOBY.

B pesynprate OCBOGHMS IUCHUILIMHBI (OPMUPYIOTCS 3HAHUS, YMEHHS | BIIAJCHUS,
HEOOXOIUMBIE JUI U3YUYECHHUs CIEeAYIOIUX AUCIUIUIUH U MPOXOKICHUS MPAKTHK: «AyIHOBU3yaJIbHBIE
apXxuBbD», «Hay4yHO-TeXHUUECKHE apXUBBD».



2. CTpyKTYypa AMCHHUILIMHBI
OO6m1ast TpyA0€MKOCTh TUCIMIUIMHBI COCTABISIET 3 3.€.,108 akameMuueckux 4acos.

CTpyKTypa TUCHUIIMHBI JJIs1 04HOI (pOPMBbI 00yUeHUsI

O0vemM aucuUIUIMHBL B (OpMe KOHTAKTHOW paboThl OOYYAIOUIMXCS C MEeAarorHyecKUMHU
paboTHUKaMU U (MJIK) JTUIAMH, TIPUBIIEKaeMbIMH K peajiu3allii 00pa3oBaTeIbHON MPOrpaMMbl HA HHBIX
YCIIOBUSAX, IIPU MIPOBEICHUH YUEOHBIX 3aHATHIA:

Cemectp Tun y4eOHbIX 3aHATUN KonuuectBo
4acoB
3 Jlexiuu 24
3 [IpakTHyeckue 3aHSATHS 36
Bcero: 60

O0beM TUCHUIUIMHBL B (popMe caMOCTOATENbHON pabOThI 00YYAIOUINXCs COCTaBIsAET 48
aKaJeMUYEeCKHUX YacoB.

CTpyKTypa AMCOHMILIMHBI JJIS1 0YHO-32049HOI (DOPMBI 00yUeHH S
O0beM JHUCHUIUIMHBI B (OpME KOHTAKTHOW pPA0OTHI OOYYAOIIHUXCS C TEIarorH4eCKHUMHE
paOoTHUKaMU U (WJIN) JIMLIAMU, IPUBJIEKAaeMbIMH K peajin3aliui 00pa30BaTeIbHOM MPOrpaMMBbl HA MHBIX
YCIIOBHSAX, TIPH MIPOBEICHUH YICOHBIX 3aHSATHIA:

Cemectp Tun ydeOHBIX 3aHATHI KonnuectBo
4acoB
3 Jlexnn 16
3 IIpakTHYeCKHE 3aHITH 20
Bcero: 36

O0BeM AUCIUIUTHHBI B (POpME CaMOCTOSITEIbHON Pab0Thl 00YYAIIMXCS COCTABIIsET 72
aKaJeMHUYECKUX YaCOB.

CTpyKTypa TUCHHUIIMHBI JJ51 3204HOI (popMBbI 00yUeHUs

O6beM auCHUIUIMHBI B (DOpME KOHTAKTHOW pPaboThl OOYYAIOIIUXCS C TMelaroru4ecKUMHU
paboTHUKaMU | (WJTH) JTUIIAMH, TIPUBIIEKaEMBIMH K peau3aliuu 00pa3oBaTeIbHON MPOTrpaMMbl Ha HHBIX
YCIIOBUSIX, IPH MPOBEICHNUN YUEOHBIX 3aHITHIA:

Cemectp Tun y4eOHbIX 3aHATUN KonnuectBo
4acoB
3 Jlekmun 8
3 IIpakTHyeckue 3aHsSTHS 12
Bcero: 20

O06beM TUCIMITIMHBI B (hopMe caMOCTOATEIbHON paboThl 00YUAIOIINXCS COCTABIACT 88
aKaJeMHUUYECKUX YaCOB.




3. Coaep:xkanue TUCHUNIMHBI

1 3apyOeKHBIN
OIIBIT pa3BUTUMA
ayJIMOBU3YaJTbHBI
X, HAy4YHO-
TEXHUYCCKUX 1
AKOHOMHUYECKUX
apXHUBOB

Ne HaumenoBanue Coaepixanue

pasaena
AUCUMILIMHBI

1 IIpenmer, uens u IIpenmer u nenp kypca. OCHOBHBIE 3a7aud Kypca, UX CBA3b C
3a/1a4u Kypca. COBPEMEHHOM apXUBOBEAUECKOMN MPAKTHUKOM B 00JIaCTH OpraHU3aluu
ITonnmaHnue mecta | paboOThI ¢ ayIMOBU3YalIbHBIMU JOKYMEHTAMHU U HAYYHO-TEXHUYECKON
apXHBOB B JIOKyMEHTaLUEH.

COLIMAIbHON IloHnMaHKe MecTa apXMBOB B COLMAJIbHOM MaMATH OOILECTBA.
namsTu obmiecta. | OCHOBHbIE 3TaNbl CTAHOBIICHUS apXUBOBEAUECKON Mblciau B Poccun.
OcHoBHbIE MarepuanbHble, JOKyMEHTalIbHbIE U MHPOPMALIMOHHBIE UCTOUHUKHU B
HaIlpaBJICHUs CIIEHNAJIM3UPOBAHHBIX APXUBAX.
JESATEIIBHOCTH Tepmunonornyeckass 6a3a apXUBOBEICHUS ayAHOBU3YaJbHBIX,
POCCUICKHX HAy4YHO-TEXHUUYECKUX U HKOHOMUYECKUX JOKYMEHTOB. CojeprkaHue
apXUBOB. TPaJULUOHHBIX WM  COBPEMEHHBIX  TEOPETHMYECKUX  IIOHATUHI
OPUMEHHUTEIBHO K creruduke padoThl C  ayAnOBH3YaJIbHBIMH,
HAY4YHO-TEXHUYECKUMHU U S3KOHOMUYECKUMH IOKYMEHTAMH.

2 | CocraB u Hcropuueckue ycioBHs CO3LaHUs, Pa3BUTHS U ACATEIBHOCTH
coJepKaHue KpYIHEHIuX apxuBoB Poccuu, BEIOMCTBEHHBIX apXHMBOB 0COOOr0
OCHOBHBIX cTaTyca M COCTaBa, COACPKAIUXCS B HUX JIOKYMEHTOB.

KOMILJICKCOB Ucropus cozpanusa u pazsutus PIAHT/, PI'AD, PITAK®/I,
JIOKYMEHTOB PIrA®/], PTAJIM. CkiangpiBaHue Hay4YHO-OTPACIIEBBIX apXHWBOB U
CIELIMAIN3UPOBA Hay4yHBIX apXUBOB yupexaeHuii PAH u ee pernonaibHOM ceTH.
HHBIX apXUBOB. Mecrto  cnenuManuM3MpOBAaHHBIX APXUMBOB B COBPEMEHHOU
poccuiickoit Mozenu uH(OpMaMoHHOro obmecTBa. Pabora ¢
KpynHeWmumu  (oHI000pa3oBaTeNsiMu  CHEUAIU3UPOBAHHBIX
apxuBoB. dunmnanbel apXxUBOB KaK LIEHTPBl XPAaHEHUS JTOKYMEHTOB 110
HCTOPUU OTPACIIEBOM OTEUECTBEHHON HayKU U TeXHUKH. JlabopaTopuu
MUKPOQWIBMUPOBAHUST U PECTaBPALMU JIOKYMEHTOB B COCTaBe
ApPXHBOB.
3 | OreuecTBeHHBIH Opranuzanus XpaHEHMsI U MCIIOJIb30BaHMS ayJHOBU3YaJIbHbBIX

JOKYMEHTOB U HayYHO-TEXHUYECKON JOKYMEHTALMM B OPTaHU3ALMAX
u yupexaeHusax Poccun Bropoit nososussl XIX - Havanma XX Beka.

OnbIT  MHCTUTYLIMOHAJIBHOIO  O(OPMIIEHUS  OpraHu3aluu
CO3IaHUsI M XpaHEHHS KHUHOPOTO(POHOJOKYMEHTOB, HAyUHO-
HCCIIE0BATENIbCKOM U TEXHUYECKON JOKYMEHTAllMU B IIEPBBIE I'OJIbI
CoBerckoil BiacTU. 3HAYEHUE CO3JaHUS CHEUAIU3UPOBAHHBIX
YUpEXKJIECHUHN, XpaHAUMX KUHOPOTOPOHOJAOKYMEHTH M Hay4dHO-
TEXHUUYECKYIO0 JOKYMEHTAILUIO, Ul Pa3BUTHs apXUBHOTO Jejia B
CCCP Bropoii nonoBunsl 1920- 1930-x rogos.

Pone nonoxenuit o I'ocygapcrsennom apxuBHoM ¢onge CCCP
(1941 1., 1958 r.) B o1IpeiesieHny cTaTyca ayIMOBU3yallbHbBIX, HAYYHO-
TEXHUUYECKHUX U DKOHOMHUYECKHUX apXUBOB.

Co3manne W pa3sBUTHE CETH AyJUOBU3YAJbHBIX, HAy4HO-
TEXHUUYECKUX " SKOHOMUYECKUX apXHBOB COIO3HOTO,
pecnyOIMKaHCKOTO U TOPOJCKOTO ypOBHA M moauumHeHus B 1930-
1980-x rT.

PedopmupoBanne cucteMbl ayIHOBU3YAIbHBIX apXWUBOB U
apXMBOB JKOHOMMYECKUX YyupexaeHui B Poccuiickonn Penepauuu
1990-x TomoB wu ero mociuenctBus. IIpoGmemsl amanranuu
TOCYAAPCTBEHHBIX ¥ BEJOMCTBEHHBIX apXMBOB _TE€XHOTPOHHBIX




JOKYMCHTOB K COBPEMCHHBIM SKOHOMHWYCCKMM W COLMUAJIBHO-
INOJIUTHYCCKHNM YCJIIOBHAM.

DTansl © METOEI
U3YYCHHUS
ayIMOBU3YyaJIbHBIX
JIOKYMEHTOB

Knaccudukanmss w  cucreMatuzanms — ayAHOBU3YaJbHBIX
JOKyMEHTOB 110 TIpU3HAKaM TIPOUCXOXJICHHS, COJCpKAHUS U
BHEUIHUX 0coOeHHOCTeH. OCOOEHHOCTH aTpUOYyLMU U OIpeaeIeHUs
HOJTMHHOCTH Pa3JIMYHBIX BUIOB ayTHOBU3YaJIbHBIX TOKYMEHTOB.

Meroavka aHanm3a CoepkKaHus Ay JMOBU3YaIbHbIX JIOKYMEHTOB.
dopmanbHBIle M CTPYKTYpHBIE OCOOCHHOCTH H300pa3HUTENBHBIX M
3BYKOBBIX JOKYMCHTOB. IlonsTHS BHEIIHETO W BHYTPCHHCTO
COZIepKaHMs M300Pa3UTENbHBIX U 3BYKOBBIX JJOKYMEHTOB.

HpI/IMeHCHI/Ie OMIIUPUYCCKHUX W TCOPCTHYCCKUX METOIOB K
U3y4YCHUIO UCTOYHUKOB M300pa3UTENbHON U 3BYKOBOH MH(OPMAIIHH.
OCOOEHHOCTH KOHTEHT-aHAJIM3a M KOMIApaTHBHOTO HCCIEIOBAHUS
Pa3IUYHBIX BU/IOB 2y TMOBU3YaIbHBIX JOKYMEHTOB.

[IpoGneMbl 1OCTOBEPHOCTH ayJHMOBU3YaJIbHBIX JOKYMEHTOB.
Kpurepun, TpuHIMIBI 1 TPUEMBbI HHTEPIIPETANU U300pa3UTEILHON
Y 3BYKOBOW MH(POPMAITUHU B TIPOIECC €€ PENPE3CHTAIINHA B apXUBHBIX
CIIPaBOYHHUKAX.

MeTtoanka
M3y4YECHUS HAYYHO-
TEXHUYECKON U
SKOHOMHUYECKOH
JOKYMEHTAllUH

Knaccupukanus w  cucremaruzaums — JOKYMEHTaJIbHBIX
UCTOYHUKOB HAy4YHO-TEXHMYECKOW HH(pOpMAIMU 10 IpU3HAKAM
IPOUCXOXKACHUS, COAEpX aHUsl U  BHEIIHUX  OCOOEHHOCTEH.
OcobeHHOCTH aTpUOYLIMM U OIPEesICHUs MOATUHHOCTH PAa3InYHbIX
BHUJIOB HAy4YHO-TEXHUYECKOM JOKYMEHTAIMM M CTaTUCTHYECKUX
JIOKYMEHTOB.

Meroauka aHanmu3a COJAEP)KAHMS CUCTEM W BHJIOB HAYYHO-
TEXHUYECKOM  JOKyMeHTauuu. @PopMainbHbIE U  CTPYKTYpPHBIE
0COOEHHOCTH PKOHOMHUYECKOM ToKyMeHTauuu. [IoHATHS BHEITHEro 1
BHYTPEHHETO COJEpKAaHUSA TEXHUYECKUX JOKYMEHTOB U HAy4dHO-
HCCIIEA0BATENIBCKOM TOKYMEHTAIINH.

IIpuMeHeHHEe ODMIMPHUYECKUX M TEOPETUYECKUX METOAOB K
M3Y4YEHHUIO NCTOYHUKOB M300pa3UTENIbHON 1 3ByKOBOM MH(pOpMaIuy.
OCO0OeHHOCTH KOHTEHT-aHaJI3a M KOMIApaTUBHOI'O MCCJIEIOBAHUSA
Pa3JINYHBIX BUJIOB HAYYHO-TEXHUYECKOMN TOKYMEHTAIIUH.

[IpobnemMbl  JOCTOBEPHOCTH  JTOKYMEHTOB  SKOHOMHYECKOM
nesrenbHOCTH. Kputepnn, NpUHIMOBI M IPUEMBl WHTEPIPETALMHU
n300pasuTenbHoil U rpaguyeckoil mHpopManuu B Tpolecc ee
pENpPE3eHTAlNH B ADXUBHBIX CIIPABOYHHUKAX.

IToaroroBka u
OCYIIIECTBIICHUE
MH(POPMALMOHHO-
AHATMTUYECKOTO
OIUCAHHS
ayTMOBHU3YyaJIbHBIX
JIOKYMEHTOB U
Hay4YHO-
TEXHHYSCKOM
JIOKyMEHTAITUU

OTteuecTBeHHBIE U 3apyOeXHbIE CTaHAAPTHl OINUCAHUA U
penpe3eHTalud  MHGOPMalMU  ay/JIHOBU3YAIbHBIX JIOKYMEHTOB,
OTYETOB O HAyYHO-HUCCIIEJOBATEIbCKON paboTe U TEeXHUYECKOU
nokyMmeHTtauuu. IlpuMmeHenrne MHOPMALMOHHBIX TEXHOJOTMH MpuU
CO3JaHUU CIIPAaBOYHBIX PECYPCOB O COCTaBE€ M COIAEPKAHUU

n300pa3uTEIHHBIX JOKYMEHTOB " HAyYHO-TEXHHUYECKOU
JIOKYMEHTAIUH.

Opranuzanus ¥ METOAMKA HAy4YHbIX HCCIIEJOBaHMNA B cdepe
U3y4YeHUS ayJIMOBU3YyalIbHBIX, HaYYHO-TEXHUYECKHX u
DKOHOMHYECKHUX  apXWBOB.  (DOpMHpOBaHWUE  CTPYKTYpHl U
UH(POPMALIMOHHOM 6a3b1 oubnuorpaduyeckux u
ucToprorpaduaecknx 0030poB TSt XapaKTEPUCTHKU

UHPOPMALIMOHHON 06a3bl paboOThl ¢ TEXHOTPOHHBIMH apXHBAMH.
OBPUCTUYECKHE MOAXO0/IbI K BBISIBIICHUIO U 0TOOPY ayAHOBU3YaJIbHBIX
JOKYMEHTOB M HAyYHO-TCXHMYECKOW  JOKYMEHTALMHU _ JUIS




JKCIIEPTHOTO U3YYECHHUS.

KyapTypHO-IIPOCBETUTENBCKAS ACATEIBHOCTD AyAHMOBHU3YaIbHBIX
U Hay4YHO-TEXHMYECKUMX apxuBoB B Poccuiickonn ®Penepauuu.
[TyGnukanmoHHass NpakTHMKa W OpraHu3anus padoThl YMTaIbHBIX
3QJI0B B CIICLIMAJIM3UPOBAHHBIX apXUBAX.

4. O0Opa3oBarejibHbIE TEXHOJIOTHHU

Jns mpoBefieHUsT YYeOHBIX 3aHATHH 1O JUCHUIUIMHE WCIOJNB3YIOTCS pa3indyHble 00pa30BaTeIIbHBIC
TexHoNMoruu. Jlis opraHu3anuu y4eOHOro Mpolecca MOXKET OBITh HCHOJIB30BAHO 3JIEKTPOHHOE
oOydeHue 1 (MJIK) TUCTAHIIMOHHBIE 00pa30BaTEIbHBIE TEXHOJIOTHH.

5. OueHka IJIaHMPYeMbIX Pe3yJIbTATOB 00y4YeHH s
5.1. Cucrema oneHUBaHUsA

®dopMa KOHTPOJIA Makc. Konu4ecTBo 0aJljioB
3a ogHy paboTy Bcero
Texymuii KOHTPOJIb:
- BBINIOJIHEHHUE 3aJ]aHUs Ha IPAKTUYECKOM 3aHATHHU 5 OaJuIoB 45 dayuioB
-pedepat 15 6amnos 15 6amnos
[IpomexyTouHas aTTecTanus 40 6ayoB
(3a4eT C OLICHKOM)
Utoro 3a cemecTp (AUCUUILTUHY) 100 GannoB

[Tomy4yeHHBIN COBOKYIHBIN PE3yIbTAT KOHBEPTUPYETCS B TPAAULIMOHHYIO KAy OLICHOK U B LKLY
orieHoK EBporeiickoit cucteMsl nepeHoca u HakoruieHus: kpeautoB (European Credit Transfer System;
naiee — ECTS) B cOOTBETCTBUY C TaOJIHIICH:

100-6ampHas mkana | TpaguipoHHAs MTKaIa Ixanxa ECTS
95 -100 A

2394 OTJIIMYHO B

68 — 82 XOPOIIO 3a4TCHO C

56 — 67 D

50 _ 55 YIOBJICTBOPUTEIIHEHO E

20-49 FX

0_19 HEYJIOBJICTBOPUTEIHHO HE 3a4YTEHO P

5.2. Kpurepum BbICTaBJIEHUS OLIEHKHU 0 IUCHUIIINHE




Baaanl/
MIxanaa
ECTS

OuneHka nmo
JUCHUILIMHE

Kputepun oneHkn pe3yibTaToB 00y4eHHUs 110
AUCHHUILINHE

100-83/
AB

«3a4YTCHO»

BricTaBnsiercs oOyyaromiemycsi, €ciiu OH IiTyO0oKo U
IIPOYHO YCBOMJI TEOPETUYECKUM U MPAKTHUECKUI
MaTepuai, MOXKeT IIPOJIEMOHCTPUPOBATh 3TO HA 3aHITHUSIX
U B XOZI€ IPOMEKYTOYHOM aTTECTaLlMU.

OOyuaromuiicst KICUYEPITBIBAIOIIE U JTJOTHYECKUA CTPOMHO
u3JaraeT yueOHbIi MaTepuall, yMeeT yBSI3bIBATh TEOPUIO C
MIPAKTUKOM, CIIPaBIIAETCS C peUICHUEM 3a/1a4
npodeCCUOHATBLHON HANPaBIEHHOCTH BHICOKOTO YPOBHS
CJI0)KHOCTH, NTPaBUJILHO OOOCHOBBIBAET MPUHSTHIE
pelLIeHus.

CB0OOIHO OPHEHTHPYETCS B y4eOHOH U
npodecCHOHANBLHOM TUTEepaType.

OreHka Mo JUCUUIUIMHE BBICTABIISIOTCS 00YYaIOIEMYCs C
YYETOM PE3YJIbTATOB TEKYIIEH U MPOMEKYTOUHOMN
aTTeCTalluu.

KomnereHnuuu, 3akpeni€éHHble 3a TUCIUIIITMHOM,
c(hOpMHUPOBAHBI HA YPOBHE — «BBICOKHIN.

82-68/

«3a4YTCHO»

BeicraBisiercs oOyuaromemMycs, €Ciii OH 3HaeT
TEOPETUYECKUH U IIPAKTUYECKUNA MaTepuas, rpaMOTHO U
II0 CYIECTBY M3J1araeT €ro Ha 3aHATHAX U B X0l
IIPOMEKYTOYHON aTTEeCTalUU, HE JOIIyCKast
CYILLECTBEHHBIX HETOYHOCTEH.

OOyuaronuiicsi IPaBUIBHO MIPUMEHSET TEOPETHUECKHIE
IIOJIO’KECHHUS IIPH PEILICHUN IPAKTUYECKUX 3a7a4
npodecCUOHATBLHON HANPaBIEHHOCTH Pa3HOTO YPOBHS
CJIO’KHOCTH, BJIa/IeeT HEOOXOAUMBIMHU Il 3TOTO
HaBbIKAMU U IIPUEMaMHU.

JlocTaTouHO XOPOIIO OPUEHTUPYETCS B YICOHOU 1
npoecCHOHANBLHOM TUTEepaType.

OreHKa Mo JUCLUIUIMHE BBICTABIISAIOTCS 00YYarOIEMYCs C
Y4ETOM Pe3yIbTaTOB TEKYIIEH U IPOMEKYTOYHOU
aTTeCTalluu.

Komnereniuu, 3akperiéHuble 3a AUCIUIUITMHOM,
c()OPMHUPOBAHBI HA YPOBHE — «XOPOILIUI».

67-50/
D.E

«3a4YTCHO»

BricraBisiercst o0yyaromemMycs, eciii OH 3HaeT Ha 6a30BOM
YPOBHE TEOPETUUECKUI U TPAKTUYECKHUI MaTepuall,
JIOITyCKAeT OTAeNbHbIC ONIMOKY TPU €T0 U3JI0KEHUN Ha
3aHATHUAX U B XOJ€ MPOMEKYTOYHOU aTTECTALIUH.
OOyuaronuiicsi UCTIBITHIBACT ONPEICIEHHBIE 3aTPYAHEHUS
B IPUMEHEHHUH TEOPETUUECKUX MOJI0KEHUN MTPU PEILICHUH
MPaKTUYECKUX 3a/1a4 MPOo(peCcCHOHATEHON
HaIIPaBJIECHHOCTH CTAH/IAPTHOTO YPOBHS CI0KHOCTH,
BJIaJIe€T HEOOXOAUMBIMHU JJISl 3TOTO 0a30BHIMH HABBIKAMH
W IPUEMAMHU.

JleMOHCTpHpYET JOCTaTOYHBIN YPOBEHb 3HAHUS yUeOHOM
JIUTEPATYpPhI 10 JUCHUILINHE.

OreHka Mo JUCUUIUIMHE BBICTABIISIOTCS 00YYaIOIEMYCS C
Y4€TOM PE3YJIHTATOB TEKYIICH U MPOMEKYTOUHOU




Banasl/ Ounenka no Kputepun oneHkn pe3yibTaToB 00y4eHHUs 110

Il xaja AUCHHUILINHE AUCHHUILINHE
ECTS

aTTeCTaluu.
KomnereHnuuu, 3akpeniéHnble 3a TUCUUIIMHOM,
c(OpMUPOBAHBI HA YPOBHE — «JIOCTATOYHBII).

49-0/ BrictaBnsiercs oOyuaromemMycs, €Clid OH He 3HaeT Ha
F,FX «HE 3aYTCHO» 0a30BOM ypOBHE TEOPETUUYECKUI U MPAKTUUECKUI
MaTepuall, JI0IycKaeT rpyOble OIMOKH IPU €ro
M3JI0’)KEHUU Ha 3aHATHSIX U B XO/1€ IPOMEKYTOUHOMN
aTTecTaluu.

OOyuJaronmiicsi UCTIBITHIBACT CEPhEIHBIC 3aTPYAHEHUS B
IIPUMEHEHNN TEOPETUUECKUX MOJI0KEHUH NTPU PELICHUH
MIPAKTUYECKHX 3a]a4 MpodeccrnoHalbHOM
HaIpPAaBJIEHHOCTH CTaHAAPTHOI'O YPOBHS CJI0KHOCTH, HE
BJIa/I€€T HEOOXOUMBIMHU AJI1 TOIO HAaBbIKAMU U
MpUEMaMU.

JlemoHCTpHpYeT (hparMeHTapHbIC 3HAHUS YIeOHOH
JUTEPATYpPHI 110 TUCLUIUIMHE.

OneHka no JUCUMILIMHE BBICTABIISAIOTCS 00yUaroeMycs ¢
Y4€TOM pe3ysIbTaTOB TEKYIEH U IPOMEKYTOUHON
aTTeCTalUu.

KomnereHuu Ha ypoBHE «JOCTaTOYHBINY, 3aKPEIUIEHHBIC
3a JUCHUIUIMHOM, HE CPOPMHUPOBAHBL.

5.3. OueHo4Hble cpeacTBa (MaTepHAaJIbl) 1JIsl TEKYIIero KOHTPOJIS yCIeBaeMoCTH,
NPOMEKYTOYHOM aTTeCTANMHU 00y4aI0IMXCS 10 JUCIUIITTHHE

TemaTuka pedepaton

1.  Hcropus opraHu3allMOHHO-TIPAKTHUECKOH 1eATeIbHOCTH (eepanbHbIX apXUBOB, XPAHSIIINX
ayJIMOBU3yaJIbHbIE TOKYMEHTBI, HAyYHO-TEXHHUUECKYIO U IKOHOMUYECKYIO IOKYMEHTALIUIO.

2. OpraHuzanus XpaHeHUs HAyYHO-TEXHUYECKON TOKyMEHTAIUU U Npo0ieMbl ee (pOHANPOBAHMUSL.
3.  Hcropus KOMILJIEKTOBaHMSI TOCYAapCTBEHHBIX U BEIOMCTBEHHBIX apXUBOB ayAMOBU3YaIbHBIMU
JOKYMEHTaMH, HAYYHO-TEXHUYECKOW U IKOHOMUYECKOU JOKYMEHTaIUEH.

4.  TIpoGyieMBbI U IEPCTIEKTUBEI COBEPIIICHCTBOBAHUS CHCTEMBI HAYYHO-CIIPABOYHOTO arapara K
KMHO(MOTO(HOHOBHICOTOKYMEHTAM U HAYYHO-TEXHUUYECKOM TOKyMEHTAIIUU B TOCYIaPCTBEHHBIX
apXuBax.

5. Oprasusanus UCIOIb30BaHMsl Ay AMOBU3YaIbHBIX JOKYMEHTOB U HAYYHO-TEXHUYECKOU
JOKYMEHTAIlMHU B TOCYJJapCTBEHHBIX U BEOMCTBEHHBIX apxuBax B 1930-1980-x ronax.

6.  Ucropus sxoHomuueckux opranmu3anuid B Poccun (1908-1917 romwr).

7. Pycckoe TexHMYecKoe OOIIECTBO U €ro BKIIAA B co3aHuu (oTtorpaduueckoit ucropun Poccun

koH1a XIX- gHauama XX Beka.

TemaTnka BOIIPOCOB JJIs1 NMUCbLMEHHOH UTOr0BOI pa60T1>1:

1. [TonsaTuitHbIi annapat B cepe ay1moBU3yalbHbIX TOKYMEHTOB U apXHUBOB.
2. TepmuHosnornueckas 6a3a paboThl C HAYyYHO-TEXHUYECKON M 3KOHOMUYECKON JOKYMEHTAIUEH.
3. OteuecTBEeHHBIE HCCIIEI0BaHUS IO TPOOIEMATHKE ayJMOBU3YaIbHBIX JOKYMEHTOB M HayYHO-

TEXHUUECKOM AOKYMCHTAIUH.



No v A

DKOHOMHUYECKHE apXUBbI B UCCIIEIOBAHUSAX POCCUMCKUX U 3apyOEKHBIX aBTOPOB.

Ortarbl pa3BUTHA ayJUOBU3yalIbHBIX apXUBOB B Poccum.

Opranu3zanus 1 NpakTUKa JesATEIbHOCTH HayYHO-TEXHUYECKUX apXuBOB B Poccuu.
OTarbl pa3BUTHS CUCTEMBI XPAHEHHS M HCTIOJIb30BAHUS IKOHOMHYECKOM TOKYMEHTAIlUH B

Poccun.

8. Opranusanus XpaHeH!s ayIMOBU3YAJIbHBIX JOKYMEHTOB B CIIEHUAJIN3UPOBAHHBIX APXUBAX.
9. OcobeHHOCTH OpraHu3alyi HayYHO-TEXHUYECKON 1 SKOHOMHYECKOH JOKYMEHTAIUH B
rOCYJapCTBEHHBIX U HETOCYJapPCTBEHHBIX OPraHNU3aUsIX.

10.  Meroauka yyeTa ¥ ONMCAHUA Ay IHOBU3YaJIbHBIX JOKYMEHTOB B apXUBax.

11. Meroauka y4yera U ONMCAaHUs PA3INYHBIX BUJIOB HAYYHO-TEXHUYECKON TOKYMEHTALIUH.

12. ®opmbl UCTIOIB30BAHUS Ay JUOBU3YAJIbHBIX JOKYMEHTOB B TOCYJapCTBEHHBIX apXUBax.

13.  Opranuszanus UCHOJIb30BaHUS HAYYHO-TEXHUYECKON JOKYMEHTAIUU B IPAKTUYECKUX LIETIAX.
14.  Meroauka MoAroTOBKH CIIPaBOYHO-OMOIMOTrpadruuecKux U MHYOPMAITMOHHBIX U3TaHUH K

AyJJUOBU3YAJIbHBIM JOKYMCHTAaM U H&y‘—lHO-TGXHH‘—ICCKOﬁ AOKYMCHTAIUU.

6. YueOHO-MeTOANYeCKOe U HH(POPMALIHOHHOE o0ecTieYeHre I CUMIIIMHbBI

6.1.

CnucoK HCTOYHHKOB H JUTEPATYPhbI

HcTOoYHHKHN OCHOBHbIE:

1.

8.

Me:xnyHapOAHbBIN STUYECKUI KOJEKC apXUBHUCTOB: [IPUHSAT Ha 3aceanuu | enepanpHoil accambien
MexnynapogHoro coBera apxuBoB (Ilexun, centssopp 1996 r1.)]. Cchuika Ha pecypc:

https://camd.mos.ru/upload/medialibrary/8de/mezhdunarodnyy-eticheskiy-kodeks-arkhivistov-

1966-goda.pdf
006 apxuBHOM zene B Poccuiickoii @eneparun : PenepanbHblil 3akoH oT 22.10.2004 Ne 125-D3 //

Poccuiickas razera. 2004. 27 okt. http://www.consultant.ru/document/cons_doc LAW_1406 /

06 undopmaiuu, HHHOPMAIIMOHHBIX TEXHOJIOTHUSX U O 3amuTe nHpopmanmu : GeaepanbHbIN 3aKOH
oT 27.07.2006 Ne 149-@3 // Poccuiickas rasera. 2006. 29 UIOJIS.
http://www.consultant.ru/document/cons_doc LAW_61798/

O BBIBO3€ W BBO3€ KYJIbTYpHBIX IleHHOCTeH : 3akoH P®D ot 15.04.1993 No 4804-1//
Poccuiickas razera. 1993. 15 mas. https://www.alta.ru/tamdoc/93z04804/

[IpaBuna opraHuzanuu XpaHEHHs, KOMIUIEKTOBaHHUS, yd4eTa M HCIOJIb30BaHUS JOKYMEHTOB
ApxusHoro ¢ponna Poccuiickoit denepanyu u Apyrux apXuBHBIX JOKYMEHTOB B TOCY/1apCTBEHHBIX
U MYHUIMIAIbHBIX apXuBaX, My3edx M Oumbianorekax, HayyHbix opranuzauusax (Y TBEPXXIEHDBI
npuka3zom denepanbHOro apxuBHOro areHrcrsa or 2 maprta 2020 roma N 24) Pexxum gocrymna:
https://docs.cntd.ru/document/564515322

[TpaBwiia opraHu3anyy XpaHeHus, KOMIUICKTOBAHHUS, YI€Ta U HCIIOJIb30BAHMS HAYYHO-TEXHUYCCKOM
JOKYMEHTAIllMd B OpraHax TOCyJapCTBEHHOW BIIACTH, OpPraHax MECTHOTO CaMOyIpaBleHUs,
TOCY/IapCTBEHHBIX W MYHHIIMIATBHBIX OpraHm3anusx (yTBEpXkIACHBI Tpuka3zoMm PocapxuBa OT
09.12.2020 Ne 155 B pen. mnpukaza PocapxuBa ot  12.08.2021 Ne 72)
https://archives.gov.ru/documents/rules/pravila-ntd-2020.shtml

[Tops ok UCTIOIB30BAaHUS APXUBHBIX JOKYMEHTOB B TOCYAAPCTBEHHBIX M MYHUITUTIAIBHBIX apXHUBax
Poccwuiickoit denepanuu : [yTB. mpukazom MuHKyIsTYypel Poccuu ot 03.06.2013 Ne 635] //
Poccmiickas razera. 2013. 22 Hos6. https://archives.gov.ru/documents/order-use-archival-
documents-russian-federation.shtml

[IpaBuna opranu3anuu XpaHeH!s!, KOMIIJIEKTOBaHMs, y4€Ta U UCIOJIb30BaHUS JOKYMEHTOB APXUBHOTO
¢onna Poccuiickoit denepanu U Ipyrux apXUBHBIX JOKYMEHTOB B TOCYJIAapCTBEHHBIX OpraHax,
OpraHax MECTHOI'O0 CaMOYIpaBJIECHMsT M OpraHu3alusax: YTBEpKIEHbl IpukazoM PocapxuBa oT

31.07.2023 Ne 77. https://archives.gov.ru/documents/rules.shtml


https://camd.mos.ru/upload/medialibrary/8de/mezhdunarodnyy-eticheskiy-kodeks-arkhivistov-1966-goda.pdf
https://camd.mos.ru/upload/medialibrary/8de/mezhdunarodnyy-eticheskiy-kodeks-arkhivistov-1966-goda.pdf
http://www.consultant.ru/document/cons_doc_LAW_1406
http://www.consultant.ru/document/cons_doc_LAW_61798/
https://www.alta.ru/tamdoc/93z04804/
https://docs.cntd.ru/document/564515322
https://archives.gov.ru/documents/rules/pravila-ntd-2020.shtml
https://archives.gov.ru/documents/order-use-archival-documents-russian-federation.shtml
https://archives.gov.ru/documents/order-use-archival-documents-russian-federation.shtml
https://archives.gov.ru/documents/rules.shtml

Hcerounukn JONMOJHUTEJIbHbIC

1.

O rocynapctBeHHoOH TaiiHe: 3akoH Poccuiickoit ®denepannu ot 21 urons 1993 r. Ne 5485-1 (pen. ot
29 wmona 2018 r.) / Tapant.py — wuHpopManmoHHo-ipaBoBoi moprtan. URL:
http://base.garant.ru/10102673/

PernameHT rocynapcTBeHHOro ydera J10KyMeHTOB ApxuBHoro ¢onaa Poccuiickoit denepauuu :
[yTB. mpuka3zom Pocapxusa ot 11.03.1997 Ne 11] // BroniereHb HOpMaTUBHBIX aKTOB (peepanbHbIX
OpraHOB VCIIOJTHUTEIIBHON BJIACTH. 1997. Ne 17.

https://archives.gov.ru/documents/regulations/reglam.shtml
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POCCHUICKOM TOCyIapCTBEeHHOM apxuBe kuHodoTomokymentoB / H. A. Kamanrapoma, T. A.
Anekceea // Becrmmk  apxuBucra. —  2011. - N 3. - C. 70-83.
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Xopxopauna, T. 1. VcTopust apxuBOB ¥ apXUBHOTO Jiena B Poccun : yueOnuk s By3oB / T. U.
Xopxopanaa. — Mocksa : M3garenscTBo FOpaiit, 2023. — 626 c. — (Bricmiee oOpa3oBanue). —
ISBN 978-5-534-15239-5. — Tekcr : anextpoHHsiii / OOpa3zoBarenbHas miatdopma FOpait
[caiit]. — URL: https://urait.ru/bcode/520426

emenkona, C.1. Mctopus apxuBoB Poccuu ¢ apeBHEHIIIMX BpeMeH 10 Hadana XX Beka: Y4yeOHoe
nocobwue / C.U. LlemenkoBa, - 2-e u3sf., crep. - M.:®@nurta, 2017. - 155 c.: ISBN 978-5-9765-3266-

3 - Pexxum nmoctyma: http://znanium.com/catalog/product/959375

Iepeuens pecypcoB HHGPOPMALMOHHO-TEJIEKOMMYHUKAUMOHHOM ceTH «AHTEepHeT»

Poccuiickuit rocy1apcTBeHHBINH apXUB KUHOPOTOIOKYMEeHTOB www.rgakfd.ru
Poccuiickuit rocyapcTBeHHbIN apxuB poHOTOKYyMEHTOB www.rgafd.ru
Poccuiickuii rocy1apcTBeHHBIN apXMB HAyYHO-TEXHHUUYECKONW JOKYMEHTAIlM1 — Www.rgantd.ru



http://base.garant.ru/10102673/
https://archives.gov.ru/documents/regulations/reglam.shtml
https://www.elibrary.ru/download/elibrary_28364441_69058053.pdf
https://documentation.rsuh.ru/jour/article/view/94?locale=ru_RU
https://www.elibrary.ru/item.asp?id=39239076
https://rusneb.ru/catalog/000199_000009_007866810/
https://www.elibrary.ru/item.asp?id=17037156
https://www.elibrary.ru/item.asp?id=20794528
https://www.elibrary.ru/item.asp?id=45399851
https://urait.ru/book/arhivnaya-evristika-metody-vyyavleniya-arhivnyh-dokumentov-520582
https://urait.ru/bcode/520426
http://znanium.com/catalog/product/959375
http://www.rgakfd.ru/
http://www.rgafd.ru/
http://www.rgantd.ru

Poccuiickuii rocyiapcTBeHHBINH apXUB SKOHOMUKH http:/rgae.ru/

Hammonanwsnas snexrponnas oubdnuorexa (HOb) www.rusneb.ru

ELibrary.ru Hayunas snektponHast 6ubianorexka www.elibrary.ru

Myseit 6anka Poccun. Pexxum noctyma: http:/ www.cbr.ru/museum/, cBOOOTHBIH.

My3eii mpeanpuHuMareneld, MeneHaToB U OnarorBoputeneil. Pexum nocryma: http:/muzeum.me/,
CBOOOIHBIIA.

I'APAHT — 3akoHomaTenbCTBO (KOACKCHI, 3aKOHBI, YKa3bl, MOCTaHOBIeHHs) P®d, ananurtuka,
KOMMEHTapHH, MPaKTUKa [ IIeKTpOoHHBIN pecypc]| /Pexxum nocryma: http://www.garant.ru/
Poccuniickuit roCyapCTBEHHBIN apXuB YKOHOMUKH (PT'AD). Pexxum JOCTYIIA:

http://www.rusarchives.ru/federal/rgae/index.shtml, cBOOOTHBIA.

6.3  IIpodeccnonanbHbie 0a3bl JAHHBIX 1 HHPOPMANMOHHO-CIIPABOYHBIC CHCTEMbI

Joctyn k mpodeccruoHanbHbIM 0a3aM NaHHBIX: https:/liber.rsuh.ru/ru/bases

WndopmanroHHble ClIpaBOYHbIE CUCTEMBI:
1. KoncynpranT Ilnroc
2. I'apant

7. MaTepuajibHO-TeXHUYECKoe o0ecnevyeHre JUCHUMILTHHbI

Hns  olecnedyeHuss  JUCUUIUIMHBI  HUCIOJB3YyETCS ~ MaTepuajbHO-TEXHHUYEecKas  0aza
00pa30BaTeNLHOTO YUPEKICHUS: YUCOHbBIE ayIUTOPHUH, OCHAIIIEHHBIE KOMITBIOTEPOM U IIPOCKTOPOM ISt
JEMOHCTpAIMK Y4eOHBIX MaTepUAIOB.

CocTaB porpaMMHOT0 00ECIICUCHHS:
1. Windows
2.  Microsoft Office

8. OOecneuenne 00pa30BaTEJbHOr0 Mpouecca IS JIUI ¢ OTPAHMYEHHBIMH BO3MOKHOCTSIMM
310POBbS H HHBAJIHN/I0B

B xome peamuzanuuM IUCLUIUIMHBI HCHOJNB3YIOTCSA CIEAYIOUIME ONOJHHUTEIbHBIE METO/bI
0o0y4YeHHs, TEKYyLIero KOHTPOJS YCHEBAEMOCTH U TPOMEXKYTOYHOM aTTeCTallud OOyYaroUuXcs B
3aBUCUMOCTH OT UX MHAMBHUIYaJIbHBIX OCOOEHHOCTEM:

® s CJIENBIX M CIA0OBUAAIIMX: JIEKIMH O(GOPMIIAIOTCS B BHJE DIIEKTPOHHOTO JOKYMEHTa,
JOCTYITHOTO C TOMOLIbI0 KOMIIBIOTEPA CO CHELHAIU3UPOBAHHBIM IPOTPAMMHBIM OO€CIEUCHHEM;
IIICbMEHHBIE 3aJjaHMsl BBINOJHAIOTCA Ha KOMIIBIOTEPE CO CHEHUAIM3UPOBAHHBIM IIPOIPAMMHBIM
o0ecrneyeHueM WM MOTYT ObITh 3aMEHEHbl YCTHBIM OTBETOM; OOECIEeUMBAETCs HHIAUBHIYaIbHOE
paBHOMepHOe ocBemieHue He MmeHee 300 JIOKC; A BBIMOJHEHUS 3a7aHus MPH HEOOXOIUMOCTH
NPEJOCTABIISAETCS. YBEIMUYUBAIOIIEE YCTPONCTBO; BO3MOXKHO TAKK€ HCIOJIb30BAHUE COOCTBEHHBIX
YBEJIMYMBAIOLINX YCTPOUCTB; MUCbMEHHBIE 3aJaHHs O(OPMIIAIOTCS YBEIIMYECHHBIM MIPU(TOM; SK3aMEH
¥ 3a4€T NPOBOAATCS B YCTHOM (JOpME WIIM BBINOJIHAIOTCS B IMCBMEHHOM (hopMe Ha KOMIIbIOTEPE.

® IS TITyXUX U C1a00CTBIIIANINX: JICKIUH OPOPMIISIOTCS B BUJIE 3JICKTPOHHOTO JOKYMEHTA, 100
IPEJOCTABIIAETCS. 3BYKOYCHWIMBAIOLIAsl anmnapaTypa WHAMBUAYAJIBHOTO IOJb30BAHUSA; MHCbMEHHbBIE
3aJaHMs BBINOJHSIOTCA Ha KOMIIBIOTEPE B NMHCBMEHHOH (opme; 3K3aMeH U 3a4éT NPOBOAATCS B
IMCbMEHHOU (hopMe Ha KOMIIBIOTEPE; BO3MOXKHO IIPOBEIEHUE B (DOPME TECTUPOBAHHUS.

® IS JIMI] C HApYUICHUSMHU OINOPHO-IABUraTeNbHOIO ammapata: JeKIUH o(OpMIISIOTCS B BUC
JMEKTPOHHOIO JOKYMEHTa, JOCTYHMHOIO C TIIOMOIIBI0O KOMIIBIOTEpA CO CIEHUATU3UPOBAHHBIM
OpOrpaMMHBIM ~ OOecrieueHHEeM; IHMChbMEHHbIE 3a/JaHus  BBIIOJHSAIOTCS Ha KOMIBIOTEPE CO


http://rgae.ru/
http://www.rusneb.ru
http://www.elibrary.ru
http://www.cbr.ru/museum/
http://muzeum.me/
http://www.garant.ru/
http://www.rusarchives.ru/federal/rgae/index.shtml
https://liber.rsuh.ru/ru/bases

CHELMATU3UPOBAHHBIM MPOTPAMMHBIM 00€CIICUeHUEM; IK3aMEH U 3a4€T MPOBOJATCS B YCTHOH (hopme
WJTH BBITIOJTHSIIOTCS] B IUCBMEHHOM (popMe Ha KOMIIBIOTEpE.

[Tpu HE0OXOAMMOCTH MPETYCMATPUBAETCS YBEIMUCHUE BPEMEHH JUIS ITOJITOTOBKH OTBETA.

[Iponiemypa mpoBeneHHs MPOMEKYTOYHOW aTTECTAIMH Il OOYYaroIIUXCsS yCTaHABJIWBACTCS C
y4€TOM MX MHIMBHIYaJbHBIX MCUXO(pU3nUecKnX ocoOeHHOCTEe!. [IpoMexyToUHAas aTTecTanus MOXKeT
MIPOBOJIUTHCS B HECKOJIBKO ATAIOB.

[Ipu npoBeneHUM MpoOLENypbl OLIEHUBAHHUS pPE3YyJIbTaTOB OOyuUeHHs IperycMaTpUBaeTCs
WCTIOJIh30BaHNE TEXHUUYECKUX CPEACTB, HEOOXOMUMBIX B CBSI3U C MHIMBHUIYaJTbHBIMH OCOOCHHOCTSIMHU
oOyyaromuxcs. OTH CpeacTBa MOTYT OBbIThb IPENOCTAaBICHbl YHUBEPCUTETOM, HIM MOTYT
WCTIOJIH30BATHCS COOCTBEHHBIE TEXHIHUECKUE CPENICTBA.

[IpoBeneHue npouenypsl OLIEHUBAHUS PE3yJIbTaTOB O0YUYEHHs JIOMYyCKAeTCs C UCIOJIb30BaHUEM
JMICTAaHIIMOHHBIX 00Pa30BaTEIbHBIX TEXHOIOTHH.

ObecneunBaeTcst JOCTYN K HMHGOPMAIMOHHBIM M OubimorpaduyeckuM pecypcam B CETH
WuTepHeT st kaxaoro odydatomierocs B popmax, alaiTHPOBAHHBIX K OTPAaHHYCHHUSM HX 37I0POBbS U
BOCTIPHUATHS HHPOPMALIUU:

® i clenblXx W caa0OBUASIIMX: B MeyaTHOW (opme yBenudeHHbIM uipudtom, B (opme
3JIEKTPOHHOI'0 JIOKYMEHTa, B (hopMe ayanodaiina.

® IS TUIyXHUX U CIa00CTBIMIANIMX: B Ie4aTHOU popme, B hopMe 3IEKTPOHHOTO TOKYMEHTA.

® 111 00yYaIONIMXCS ¢ HApYIIEHUSIMU OTMIOPHO-IBUTATEJILHOTO amnmnapaTa: B Ie4aTtHol ¢opme, B
(hopme 2IIeKTPOHHOTO JOKYMEHTa, B popMme ayanodaiina.

VY4eOHble ayaUTOpUM AJI1 BCEX BMJIOB KOHTAKTHOM M CaMOCTOSTEIbHOM paboThl, HayudHas
O6ubIMOTEKA U MHBIE TOMELICHHUS JUIs1 00yUYEHUs OCHAILEHBI CIICIIMAIbHBIM 000PY/JOBaHUEM U YUEOHBIMU
MECTaMH ¢ TEXHUYECKUMU CPECTBAMU O0YUEHHUSI:

® IS CNenbIX U CIa0OBHUIAIIMX: YCTPOMCTBOM JUIsl CKAHMPOBAHUS M YTeHUs ¢ Kamepoil SARA
CE; nucnneem bpaitnsg PAC Mate 20; npunrepom bpaitng EmBraille ViewPlus;

® I TIyXMX M cAa0OCTBIIIAINX: aBTOMATH3MPOBAHHBIM pPabOYUM MECTOM Ui JIIOJeH C
HapyIICHUEM CiIyXa U c1a0O0CIbIIalINX; aKyCTUUECKHH YCHIINTENb U KOJIOHKH;

® s O0ydYaroImuXcs ¢ HApYUIEHUSMHU OIOPHO-ABUTaTEeIbHOIO ammapara: HepeaBHKHBIMU,
perynupyemMbIMu 3proHoMudeckumu napramu CH-1; KOMObIOTEpHON TEXHHUKOW €O CHEHUaIbHBIM
IPOrpaMMHBIM 00€CTIeYeHHEM.

9. MeToau4eckne MaTepuaJIbl
9.1. Il1anbl NPAKTHYECKUX 3aHATHI

TemaTnueckue pas3aenbl

3anaTue 1. TeopeTqucm/Ie OCHOBBEI [ZaGOTbI CHCHUAIIN3UPOBAHHBIX dAPXUBOB.

Bonpocwt onsa ob6cyscoenus:

1. OcHOBHBIE OTambl H3yYEHUS JEATEIBHOCTH AayJHOBHU3YaldbHBIX, HAYYHO-TEXHUYECKUX H
9KOHOMHYECKUX apXuBOB B Poccum.

2. TepmuHonoruueckass 0a3a apXUBOBEICHUS AayJAMOBU3YaJbHBIX, HAYyYHO-TCXHHUUCCKUX WU
YKOHOMHYECKUX IOKyMECHTOB.

3. CopnepxkaHue TPAJULMOHHBIX M COBPEMEHHBIX TEOPETUYECKUX TMOHATUN MPUMEHUTEIBHO K
cnenuduke paboThl ¢ ayJAHOBU3YAIbHBIMH, HAyYHO-TCXHUYCCKUMH W JIKOHOMHUYCCKUMU
JOKYMEHTaMH.

3agaunue:



1. CocraBrneHnue Tezaypyca ¢ OCHOBHBIMU IOHSTHSIMU B cdepe pabdoThl CHEIHATN3HUPOBAHHBIX
apXMBOB Ha OCHOBE TEPMUHOJIOTMYECKHUX CTaHAAapTOB, HOPMATHBHO-IPABOBBIX AaKTOB U
myOJIMKaIuii.

2. Pedepupoanue myoaukaruii mo nmpobaeMam AesATETLHOCTH CIICIHATM3UPOBAHHBIX aPXHUBOB.

3aHaTue 2. HCTO[)I/I“IGCKI/IC yCJIOBUA CO3AaHHA, PA3ZBUTUA U JCATCIbHOCTH K[)ynHeﬁlHI/IX ApPXHUBOB
POCCI/II/I, BCIOMCTBCHHLIX APXHWBOB 0co00ro0 CTaTyCa v COCTaBa COACPKAIMMXCA B HUX JTOKYMCHTOB.

Bonpocut ons ob6cyscoenus:

1. Hcropus u pa3BUTHE CHELUAIN3MPOBAHHBIX APXMBOB, X MECTO B COBPEMEHHOM pPOCCHMCKON
MO/I€STM UHPOPMAIIMOHHOTO O0IIECTBA.

2. B3auMoCBA3b pa3BUTHsI HAyKU U TEXHUKHU C Pa3BUTHEM CIIELUAIN3UPOBAHHBIX apXUBOB.

3. CkunaaplBaHWE HAy4YHO-OTPAClIEBBIX apXMBOB M HayudHbIX apxuBoB yupexaeHuidi PAH u ee
PETHOHAIIBHOM CETH.

3aI[aHI/IeI COCTAaBJICHHUC KAapThbl CIICHHUAJIM3UPOBAHHBIX apXHWUBOB Ha (bel[epaHBHOM, PEruoHaJIbHOM U
MYHUIMITIAJIbHOM YPOBHAIX.

3aHaTue 3. CO3ﬂaHI/Ie U PA3BUTHC CCTU AYIMOBHU3YAJILHBIX, HAYYHO-TCXHUYCCKUX W IKOHOMHUYCCKUX
APXUBOB B IMOCTCOBETCKUM TICPUOI. OcHOBHBIE HampaBJICHUA NCATCIILHOCTHU APXUBA.

Bonpocwt onsa ob6cyscoenus:
1. PedbopmupoBaHue cucTeMbl ayAHOBU3yallbHBIX AapXMBOB UM apXMBOB SKOHOMHYECKHX
yupexenuit B Poccuiickoit @enepannn 1990-x ro1oB 1 €ro mocieCTBUs.
2. IlpoGnembl ajanTalMM TOCYJApCTBEHHBIX W BEJAOMCTBEHHBIX apXMBOB TEXHOTPOHHBIX
JIOKYMEHTOB K COBPEMEHHBIM SKOHOMHYECKHUM U COLUATbHO-TOJUTHUYECKUM YCIOBUSIM.
3. OcHOBHbIE HaNPaBJICHUS ACATEIBHOCTH CIELUAIN3UPOBAHHOTO apXHBa.
4. CocTaB UCTOYHUKOB KOMITJIEKTOBAHMSI CTIELIUATN3UPOBAHHBIX apXUBOB.

3afsarue 4. MaTe[)I/IaHLI CIICTTUAJIN3UPOBAHHBIX APXUBOB. Hay‘lHO—CHQaBO‘lHHﬁ afrapar apXruBoOB.

OcHoBHOU BuA paboThl — 3HAKOMCTBO ¢ caiitamu apxuBoB PIAK®/I, PTAD]], ITAKDD/]
CIl6., PTAJJA, PT'AD, PTUA, LII'A Mockss, LII'MA CII6 ¢ wucnonb30BaHHEM 3JIECKTPOHHBIX
MyTEBOJUTENEH U OMUCEH, a TAaKKe Ha OCHOBE AKCKYPCHH.

Onwucanwne padoTs! Ha mpuMmepe PI'AD: pacckasarh, B KakuX (HOHIAX MPECTABICHBI JOKYMEHTHI
0 PKOHOMHYECKOH, HApOJHO-XO3SHCTBEHHONH HCTOPHHM; B KAaKUX apxXxuBaXx M (OHIAX XpaHITCS
MaTepuaabl 0 HCTOPUU AKIMOHEPHBIX OOIIECTB, KPEAMTHBIX YUPSKICHUH; B KAKUX apXHBax
CYILIECTBYIOT pa3/ieNIiCHUs Ha CIICIUANbHBIE OT/IEbl XPaHEHUS; TIOKYMEHTHI KaKUX MEPUOJIOB XPaHATCS
B OTHIX apXUBaX; JJOKYMEHTHI O KAKUX OTPACIISIX MTPOMBIIIJICHHOCTH M B KAaKUX (POHAX MPEICTABICHBI B
ITUX apXWBaxX; HUCMOJb3yS NaHHBIC APXUBHBIX CAHTOB MEPEYUCIUTH OCHOBHBIE TOCYJapCTBEHHBIC
yapexxaeHus  jgopeoitorimonHoil  Poccum  m CoBerckodd  Poccum, BemaBmme —(¢uHAHCAMH,
MIPOMBIITUICHHOCTBIO 1 TOPTOBJICH.

3auarue 5. Pabora ¢ OBPUCTUYCCKHUM aNmnapaToM NOKYMCHTAJIbHOI'O MACCHBA HA TPAJAUIIHMOHHBIX W
HETPAAUIIMOHHBIX HOCUTEIIAX. PaboTa 1Mo BELIABIEHUIO HeOHy6J'II/IKOBaHHBIX UCTOYHHUKOB.



OcHOBHOW BUA pPabOTBl — TOUCK JOKYMEHTHOH HH(pOpMamuu 1o caiiTaM apXxHBOB,
MEeXapXUBHBIM CIIPaBOYHUKAM, cailTaM OMOIMOTEK U My3eeB. 3HAKOMCTBO ¢ cucTeMoil apxuBoB, HCA,
PYKOIUCHBIX OT/IENIOB My3€€eB U OMOIMOTEK.

[IpumepHBIf TUTaH TMOWCKAa BKJIIOYAeT: HAMMEHOBAHWE YUPEXKACHUSA, B KOTOPOM MOTJIH
OTJIOKUTBCS JJOKYMEHTBI IO TEME; MECTO E€ATEIBHOCTH OPTaHNU3ALMN; OTPACIIb IPOMBIIIIIEHHOCTH WIIN
cepa AESATENBHOCTH; OINpEAESIEHHEe COCTaBa apXMBOB, B KOTOPBIX MOTYT OTJIOXKUTHCS JOKYMEHTHI
(na3Banue, ccbuikn). OmpeneneHue HoMmepa W Ha3BaHHe (DoHIA/(POHIIOB; HAa3BaHUWE M KOJIUYECTBO
OmHcel; COCTaB JIOKYMEHTOB IO ONUCH (9JEKTPOHHOW WM OUU(POBAHHON), CIPaBOYHO-
UHQOPMALMOHHBIE W3JaHHUs (IIyTEBOIUTENH, CJIOBAapH, OSHIMKIONEIUH, CTaTbu B Bukuneauwu,
BUPTYyaJbHbIE BHICTABKH 110 TEME U Jp.)

Temsbl 11 oUcKa JOKYMEHTHOW HHPOpPMALIUK:

1. PazBurtue HedTsaHOM npomblieHHOCTH B Poccun B 1890-x rr. — Hayane XX B.
bnarorBopuTenbHbIE OpraHU3alvy B JOPEBOIIOLMOHHON Poccum U nx 1eATenbHOCTD.
OTtedecTBEeHHas! TEKCTUIIbHAS TPOMBIIIJIEHHOCTh Ha pyOexe BekoB (XIX-XX BB.).
DJeKTpoTeXHUYeCcKas MPOMBIIIIEHHOCTh B Poccun Ha pyOesxke BekoB (XIX-XX BB.).

Mopckas Toprosiist Poccuu B XVII B. Ha bantuke.

PasBuTHEe NUIIEBKYCOBOU IIPOMBIIITICHHOCTH B Hadane XX B.

bankosckas cucrema B Poccun B koHne XIX B.

JeATenpbHOCTh TepMaHCKUX NpeanpusaTiuil B roasl [lepsoii MupoBoii BoliHbl B Poccuu.

9. Konneccuonnas nonuruka B PCOCP u CCCP.

10. TexctunpHOE npou3BoAcTBO B Poccuu B Havane XX B. (1900-1910 rr.).

11. Pa3BuTHE CaMOIeTO- M TAHKOCTPOEHUS B rojibl Benukoit OTeuecTBeHHOW BOWHEI.

12. BoccraHOBIIEHKE KEIE3HOAOPOKHOTO TPAHCIIOPTA, Pa3pyIIEHHOro BOMHOM 1941-1945 rr.

13. OcBoenue Ceepa sneruyukaMu-noisipaukamu B 1920-1930-e rr. u ero poib JUisi HAPOJHOTO
xo3siictBa B CCCP.

14. JlearenpHOCTh peaAnpuHUMaTens 1 odmectBeHHoro aestens [1.I1. Pabymmunckoro.

15. HayuHo-TexHuueckoe obecrnieueHne pycckoir apmuu B [lepBoit MUpOBOIi BOiiHE.

16. KunogoromnokyMeHTsI 0 %U3HU U TBopuecTBe B.B. MasikoBckoro.

17. KunogorodoHo0KYyMEHTHI 0 sku3HU 1 TBopuecTBe JI.H. Toscroro.

18. KunodorodonomokymenTsl o uctopuu Hropubeprckoro nporiecca.

O NN R

3ansatue 6. COBpeMEHHbBIC METOIbI ¥ TEXHOJIOTUH PAOOTHI C aYJIMOBHU3YAIBHBIMU JOKYMEHTAMHU

OcHoBHOM BuA pabOTBl — coOCTaBiI€HHE ONHMCH (HOTOJOKYMEHTOB, Ipearoaratoniei
npeaBapuTeNbHbI  OTOOP, KAaTaloOTM3alui0 U ONucaHue (OTOJLOKYMEHTOB B COOTBETCTBUU C
METOAMYECKUMH TpeOOBaHUSAMH (yueOHBIM MaTepuall — KOJUIEKIUs (GoTomokyMeHTOB Jlaboparopuu
JIOKYMEHTOBE/ICHUS] U TEXHOTPOHHBIX apxuBoB PAJI), 1 cocTaBiieHUE OMUCH KOJUIEKIIMHA OTOOpaHHBIX
cryaeHToM (potomokymMeHToB. OCHOBHAsE (OopMa KOHTPOJISI — OIEHKA MPAKTHYECKON NESTETHHOCTH B
XOJI€ BBIMOJIHEHUS paOOTHI.

Omnmcanue pabOTHI: KaXIBIH CTYJEHT IOJDKEH OTOOpaTh, omucath 25 (QOTOJOKYMEHTOB,
COCTaBUTb KaTaJIOT U 0030p KOJUIEKLUH 3TUX (POTOLOKYMEHTOB.

3agarue 7. OdopmieHne W3IaHWK ayAWOBU3YAIBHBIX OKYMEHTOB M HAaVYHO-TEXHHYECKOW
JOKYMCHTAIIUHW JUIA HayHHO-HOHyHH[zHOﬁ Hy6nm<aunn

B mpouecce 3aHATHA CTyIEHTHl pabOTalOT ¢ (OTOJAOKYMEHTAMH M HAayYHO-TEXHUYECKUMHU
JIOKYMEHTaMH, OTOOpaHHBIMM I TIOJrOTOBKU HAY4HO-IIOMYJIIpHON MyOaukanuu. B cooTBeTcTBUM €
IIOJIYyYEHHBIMM B IIPOLIECCE TEOPETUYECKUX 3aHATHM 3HAHUAMM CTYJIEHThl NPOBOAAT ONMCAHHUE



coJepkaHus (POTOJOKYMEHTOB M HAayYHO-TEXHHYECKHUX JOKYMEHTOB. MTorom paboThl sBiseTCs
IIpOBEpKa IOJArOTOBJICHHON CTYIEHTOM IyOJMKalUMM B paMKaX «KpYIJIOrO CTOJIa», Ha KOTOPOM
00CYX/Ial0TCS M 3aIUIAIOTCS TOATOTOBICHHBIE ITyOIHKAIUH.

3anatre 8.  OmpIT HYGHI/IKauI/II/I AYIMOBU3YAJILHBIX  JIOKYMCHTOB, HaquO-TeXHquCKOﬁ u

DKOHOMUYECKON JJOKVMEHTAIINN.

3ananue: aHATU3 MyOJUKAIIMH JOKYMEHTOB CIIEUAIN3UPOBAHHBIX aPXUBOB (M3 PEKOMEH/IOBAHHBIX Ha
BbIOOP) IO CIEAYIOUIUM ITyHKTaM:

1. Ienp myOauKanmuu U ee 1eaeBas ayauTopHs.

2. OcHoBHasi TeMaTUKa U BUJOBOH COCTaB OIyOJIMKOBAHHBIX JOKYMEHTOB. UeM 00yCIIOBICHBI
XPOHOJIOTUYECKUE PAMKU OMYOJIMKOBAHHBIX JOKYMEHTOB.

3. JIOoKyMEHTBI KaKUX apXHBOB BKJIFOYCHBI B MMy OJIUKAIIHIO.

4. Kro siBisieTcs aBTOPOM JIOKyMEHTOB (YUPEKICHHUS, IEPCOHAINH ), IPUBETUTE IPUMEPBI.

5. BKIIIOYEHBI JIU B COCTaB COOPHUKA paHEe CEKPETHBIE (a Tereph PACCEKPEUCHHBIE) JOKYMEHTHI.

6. Kaxk monp3oBareiab MOXKET OPUEHTUPOBATHCA B OMYOIMKOBAHHBIX JOKYMEHTaX COOpHUKA MPH

MOMCKE HYXHOH MH(OpMAIK/ TOKYMEHTA.
7. B ueM 3akmroyaeTcs IIeHHOCTh (MH(POpPMAIIMOHHAS, TPAaKTHYeCKasi, Hay4dHas ) Oy OIMKOBaHHBIX
JTIOKYMEHTOB.

9.2 MeToan4yeckue peKOMEeHAAIMH 0 MOAr0TOBKe MUCbMEHHBIX PadoT

Temy nucbMeHHOM pabOThl CTYAECHT BBHIOMpAET WK (HOPMYIHPYET CAMOCTOATEIBHO, WIH TPU
MOMOIIIH MTPENOIaBATENS.

[IpenomaBaTens Kadenpsl KOHCYJIBTUPYET CTYJIEHTa IO TMOBOAY IMOATOTOBKM M HAIHCAHUS
MUCHMEHHON PadOoThI, a TAK)KE B UTOTE OLICHUBAET paboTy.

B ¢yHkmmm npernoaBaTenst BXOAUT:

° MOMOIIb CTYJEHTY B BBIOOpE JTUTEpaATyphl MO U30paHHON TeMe, B COCTABJICHUU IJIaHa
paboThl, B OTPEICIICHUU ITANOB IaHHOW PabOThI U B OBJIAJICHUY HABBIKAMH Pa0OThI C UCTOUHUKAMU;
° KOHCYJIbTAIIH B X0JI€ CAMOCTOSITENIbHOM paboTOM CTy/IeHTa Ha/l TEMOM U OOIIMM XOJI0M

IIOJATOTOBKH TCKCTA (YTBCp)KI[eHI/IC CIIMCKAa UCTOYHHKOB U JIMTCPATYPhI, @ TAKIKEC IIJIaHA TCKCTAa pa6OTI>I,
IMPOYTCHUEC U PCKOMCHAAIINHU 10 YCOBCPIICHCTBOBAHUIO HAIIMCAHHOI'O TCKCTa);

o OLIEHKa MMCbMEHHOM paboThI.
[ToaroroBka nNuCcbMEHHOM PabOTHI OCYIIECTBIIAECTCS B HECKOJIBKO ITAMOB:
1. [Toxbop Hay4HOU nmTEpaTyphl MO TeMe paboThl B Hay4dHOU OnOimoteke PITY, mHBIX

o6ubnmorekax r. Mockssl (Poccuiickoii rocynapcrsennoit 6ubnuoreke http://rsl.ru/, 'ocynapctBeHHOM
nyOnuaHOM — mcropuyeckoir — Ombmmorekm  Poccum  http://katalog.shpl.ru/,  Bcepoccuiickoit
rOCyJIapCTBEHHON OMOIMOTEKe MHOCTpaHHOH jauTeparypsl uM. M.M.Pynomuno http://www.libfl.ru/ u
IIp.), a TaKKe B AJIEKTPOHHOU OMOIMoTeKe M 0azax AaHHBIX HayuyHOU OuOnunoreku PITY. Jomyctumo
TaKXe OCYIIECTBIIATH MIOMCK HAYYHOU JIUTEPATyPhI (JIEKTPOHHBIX BEPCUI KHHT U CTAaTei) B HHTEPHETE.
Hcnonb30BaHue i TOJATOTOBKH KYPCOBBIX JIOKJIAI0B AaHOHUMHBIX HHTEPHET-PECYpPCOB (Hampumep,
Bukwunenun), B T.4. 6aHKOB pedepaToB, MpUpaBHUBACTCS K Tuaruaty. Kaxmas crpaHuiia mMCbMEHHOU
paboThI TOJKHA UMETh CCHUIKY Ha WCIOJB3YEMbIC UCTOUYHUKH U JUTEPATYPy C YKA3aHHEM 05l KHUZ:
aBTOpa, Ha3BaHMS, /I MHOTOTOMHBIX M3JIaHUH - HOMepa TOMa, ToJla ¥ MECTa U3IaHUs; O/l cmamell:
aBTOpa, HA3BaHUS CTAaThbU M Ha3BaHWS W3/aHUs (KypHaja, COOpHHMKA, albMaHaxa), rojaa HM3JaHws,
HOMepa WU Bbimycka. CchlUlasich Kak Ha KHUTH, TaK M Ha CTaThH, 00s3aTEIbHO yKa3biBaTh HOMEpa
CTpPaHHUII, C KOTOPBIX 3aMMCTBOBaHA JJAHHAS MBICITb.

PaGorta ¢ Hay4HOH JuTEepaTypoil MO TeMe MHUCHhMEHHOH MpennojiaraeT 4YTCHUE W
KOHCTICKTUPOBaHUE HAYYHOU JIUTEPATYPHI.



2. CocraBnenue 1uiaHa paboTel. [lman mnucemMeHHoO pabothl (pedepara, moKiIanga)
COCTABJISIETCS 110 3aBEPIICHUIO TIPOYTCHUS HAYTHOM JTUTEPATYPhI IO BEIOPAHHOW TEME ¥ MTPE/IIISCTBYET
HAalMCAaHUIO caMoro Tekcta paborel. Ilpu  HeoOXomMMOCTH  MpenoAaBaTelb  OKa3bIBAaeT
KOHCYJIFTaTUBHYIO TIOMOIIb TIPH COCTABIICHHUH TUTaHa pabOTHI.

3. Hanucanue Tekcra mucbMeHHON paboThl HAYMHAETCS MOCIIE COCTABICHUS IIaHA.
4. 3amuTa MMCbMEHHOM PaOOTHI.
5. OreHka MUCbMEHHOM paboThI.

O06bemM TUCEMEHHOM PabOThI TOJDKEH cocTaBiATh 10-15 cTpanuil 6€3 ydera TUTYJIHHOTO JIUCTA,
OTJIaBJICHUS U CIIMCKA UICTOYHUKOB U JIUTEPATYPHI.

CtpykTypa paboThl JOJKHA BKJIIOYATh: TUTYJIbHBIN JIMCT, COJEPKaHUE WK OTJIaBlIeHUE (eciau
TEKCT UMeeT pa30UBKY Ha IJIaBbl), BBEIEHUE, OCHOBHYIO YaCTh, 3aKJIIOUCHHE, CIIUCOK MCIIOIb30BaHHbIX
HMCTOYHUKOB U JINTEPATYPbI

Bo BBenenun paboTbl HEOOXOAMMO IMPEICTaBUTh: AKTyaJbHOCTh BHIOPAHHOM TEMBbI, CTENCHb
MpopabOTaHHOCTH TEMbI B HAYYHOM JTUTEpaType, 1iesib paboThl; 3a/Ja4H, KOTOpble HEOOXOIUMO PELIUTh
B XO/€ HamucaHus paloThbl; KpaTKyI0 XapaKTEpPUCTHKY HCTOYHHKOBOW 0a3bl pabOThI, ONMHCAHUE
CTPYKTYpbl paObOTHI.

OcHoBHas 4acTh pabOTHI COCTOUT U3 ABYX/ TPeX 4acTei (I71aB) B COOTBETCTBUH C COCTABICHHBIM
w1aHoM. ['naBbl JODKHBI MMETh Has3BaHHe. PexomeHnayeTcsl AenaTh IU1aBbl, paBHbIE 10 00bemy. B
KaX/10i U3 rJ1aB He00X0AUMO MPEACTABUTh PAa3BEPHYTOE U3JI0KEHHE OHOTO U3 aCIEKTOB BHIOPAHHOM
TEMBI, a TAK)K€ MIPOBECTU COMOCTABICHHE PA3IUYHBIX TOUEK 3pEHHs Ha JaHHYyI0 nmpodsiemy. Tak xe
HEOOXOIMMO TPEJCTABUTh COOCTBEHHYIO TOUKY 3PEHHS B OTHOLIEHHWU HCCIIEAYEMOM MpPOOJIEeMAaTUKH.
Kaxxnas riaBa 3aBepuiaercs BbiBo1oM. COOTHOIIEHHE IIUTUPYEMOIO MaTepuaia i aBTOPCKOro aHaIIN3a,
TOYEK 3PEHUS COCTABIIAET MPUMEPHO 1/2 OT Bcero TekcTa paboThl.

[IucemenHas paboTa MOAJEKUT IMPOBEPKE B IMporpamMme «AHTuIuiaruat». Bo uzbexanue
[Ularyata Ha KaxJIoW cTpaHulle TpeOyeTcsl yKasblBaTb HOCMPAHUYHbIE CCObLIKU (CHOCKU) Ha
UCIIOJIb3yEMbIE€ HICTOYHUKH U IuTepatypy. LluTupyemsliii B pamkax 01HON CHOCKU MaTepHall He 10JKEH
npesblaTh 1 ab3ana tekcra (2-3 HeGonbiux mpemioxenus). Llutuposanue B pazmepe 0,5 u Gosee
CTpaHULbl TEKCTA HE JI0ITYCKAETCA.

B 3axmouennn paboTel TpeOyercs caenarb OOUIMIA BBIBOJ 1O BBIOpaHHOW Teme H
0XapaKTepU30BaTh €ro 3HaUCHHUE.

[Tpu odopmenun paboTel HEOOXOAUMO coOMIOIATh cieaytoure TpedoBanus. [lons - cBepxy,
cHU3y 2 cM, cieBa 2,5 cm, cipaBa — 1 cm, otctym a63amna 1,25. llpudt xemnarenbHO UCIOIB30BATh
TimesNewRoman, kersb 14, nntepsain 1,5, BelpaBHUBaHME TeKcTa Mo mupuHe. Homepa ctpanull BHU3Y
CIpaBa Ha KaXXJOW CTpaHUIE, KpOME THUTYJIbHOro jucra. s odopmiieHus CChUIOK HCMONb3yHTe
(YHKIHIO «CHOCKH BHU3Y CTpaHMLbD» B mporpamme MSWord.

Kaxnpiii paznen paboThl (conepikaHue, BBEIEHHUE, 3aKIIOYEHHE, CIHCOK HCIOJIb30BaHHBIX
UCTOYHUKOB U JINTEPATYyphl, MPUIOKEHUE) U KAKAYIO TJaBy LEJIeco00pa3HO HAYMHATH C HOBOM
crpanuipl. HasBanusa pasnmenoB («Conepkanuey, «Bpepenue», «3axmoueHue», «Crnmcok
UCIIOJIb30BaHHBIX HCTOYHUKOB U JINTEPATYPhI», «IIpUIoKeHHEe») U rn1aB («I'naBa 1. Ha3Banuey, «I'naBa
2. Ha3Banue») BBIIEIUTD KUPHBIM IIPUPTOM, BEIPABHUBATH 110 LIEHTPY.

[MucpmenHas paboTa caercs NpenoaBaTeio B IE€YaTHOM U 3JIEKTPOHHOM BHUJIE Ul IPOBEPKU
B IIpOTrpaMMe « AHTHILIaruaTy.

9.3. MeToanueckne ykazaHus JJis1 00y4AIOIUXCS M0 OCBOEHHUIO U CIIATIINHbBI
CamocTosiTesibHasA padoTa HalleJIeHa HA PACIIUPEHUE TEOPETHUECKUX U (PaKTUUECKUX 3HAHHM,
NPaKTHYECKUX YMEHUW Ha OCHOBE MouCKa U 00paboTku mHpopmanuu, pabotel ¢ KOD/, a takxke
U3yUYeHHsI CTYJCHTaMU HCTOPUOTrpaUIecKoil 1 MCTOUHMKOBETUECKON 0a3bl Kypca Ipu MOATOTOBKE K
CEMUHAPCKHUM 3aHIATHSIM, K IPOMEKYTOYHON U UTOTOBOIl MMCbMEHHOM aTTeCcTaIiH.
CaMOCTOHTCJII)HaSI pa60Ta MOXET BBIITOJIHATLCA CTYIIGHTOM B UUTAJIBHOM 3aJIC 6I/I6JII/IOTCKI/I, B
KOMIBIOTEPHBIX KJIACCaX, & TAKXKE B IOMAIIHUX YCIOBUSX.



CTYI[CHTY H€06XO,Z[I/IMO B XO0A4€ JICKOUHN OTMCTUTH I CC6$I CJIOKHBIC IIOHATHUA MU CMBICIIBI,
c(hopMyIHpOBaTh U 3aMKCATh BOMPOCHI K TPETIOIaBATEIIO U 33/1aTh UX B KOHIIE (1T0 OKOHYAHWH ) JICKITUH.
[Ipu moAroToBKe K CEMHUHAPCKUM 3aHATHSM TaKKe HEOOXOAMMO CKOHIICHTPUPOBATH BHUMAaHHE Ha
Hau0oJIee CII0XKHBIX JIJIs1 YCBOEHUS BOIIPOCaX, 3apaHee 03HAKOMUTHCS C PEKOMEHI0BaHHOU JTUTepaTypoit
U B TIOCJIEIYIOIIEM MTOCTaBUTh BOIMPOCHI (€CIIM TaKOBBIE BOZHUKHYT) TIEpe]] MPETnoaBaTelieM ¢ Y4EeTOM
npounTaHHoro. Ilo 3amHTEpecoBaBIIMM €ro acneKkTaMm CTYIAEHT MOJKET IPHUBJIEKATh JUTEPATYPY MU
WuTepHeT-pecypebl, He yKa3aHHBIE NperojaaBaTreleM. JTO OCOOCHHO BaXKHO JeNaTh B TpoIlecce
MOATOTOBKH pedepaTa, MpeIrnoaramiiei Takke o0pameHne K HCTOYHUKaM.

CryneHTy HeoOXoauMo oOpaimiaTh 0co00€ BHHMaHHWE Ha HEOJHO3HAYHBIE, a B HEKOTOPBIX
ClIy4dasix IPOTUBOpEYAIue APYT APYTy OLEHKHU U CYKICHUS CIECUAINCTOB.

ITo Bcem Bompocam Kypca, KOTOPBI€ BBI3BIBAIOT 3aTPyAHEHHUE, CTYACHT JOJDKEH 00pamaThes K
MPenoaBaTello 3a pa3bsiCHEHUSIMHU.



[Ipunoxxenue 1. AHHOTaLMA
paboueii mporpaMmbl AUCIUIUTAHBI

AHHOTAIIAA PABOYEN ITPOT'PAMMBI JIUCIIUILIUHBI
Lenp aucuumiuHbl — chOpMHUPOBATh y oOyvaromuxcs 0a30Bble MpeICcTaBIeHUs 00 OCHOBax

npo¢eCcCUOHATIBLHOM EATENFHOCTH B CIICIUATU3NPOBAHHBIX (ayAMOBU3YaJIbHBIX, HAYYHO-TEXHUYECKIX
U SKOHOMMYECKHMX) apXHMBax B HCTOPHUUYECKOM AaCIEKT€ C MOMEHTAa UX MOSBIIEHUS /10 HACTOSILEro
BPEMEHH.
3azauu TUCUUIUINHBIL:
PacKpbITh COAep)KaHUEe MOHATHUHHOrO ammapaTta B chepe paboThl ¢ apXHWBaMH, XpaHIIIUMH
ayJIMOBU3yaJIbHbIE IOKYMEHTbI, SKOHOMHUECKYIO U HAYYHO-TEXHUYECKYIO TOKYMEHTAIIHIO;
OXapaKTepHU30BaTh  COJAEPKAHME  HAyYHO-HCCIENOBATEIbCKOM M y4eOHO-NOMYJISIpHON
JUTEpATyphl B pacCMaTpUBaeMOl NpeIMeTHON 001acTH;
IIPOAHAIU3UPOBATh CTPYKTYPY KpyIHENIINX ClIEHUaIN3UPOBaHHbIX apXuBOB Poccun
U3Y4YUTh COCTaB M COJIEP’)KaHHE OCHOBHBIX KOMILJIEKCOB JOKYMEHTOB CIIEHUATM3UPOBAHHBIX
apXUBOB;

O3HAKOMHUTH CTYJCHTOB C OCHOBHBIMH HAIIPABJICHUSIMHU pa6OTBI CIICHUAIIN3UPOBAHHBIX APXUBOB.

B pesynbraTe 0CBOCHUS IUCLUIIIMHBI 00Yy4atOLUics JOKEH:

1) 3HaTh OCHOBHBIE OJTambl CO3/1aHUSA ayJUOBU3YaJbHBIX, HAy4YHO-TEXHUYECKUX W
SKOHOMHUYECKUX apXuBOB B Poccum; OCHOBBI HMH()OPMAIMOHHO-aHAIUTHUYECKOW JESTEIbHOCTH;
JeHCTBYIOIIME HOPMATHBHbIE M METOIMYECKHE JAOKYMEHTHI IO paboTe C ayIuOBHU3YyaJbHBIMU
JOKYMEHTaMU U HAyYHO-TEXHUYECKOW JOKYMEHTalUEH.

2) yMeTb OCYUIECTBIATh TOUCK JOKYMEHTOB UM JOKYMEHTHOM wuH(popManmuu B
CHELMAIN3UPOBAHHBIX APXMBAX C MCIIOJIB30BAHMEM CIPAaBOYHO-IIOMCKOBBIX CPEACTB AapPXHMBOB U
pecypcoB  yNAJ€HHOIO JOCTYyNa; IOATOTOBKY HAay4YHO-IIONYJIAPHBIX UW3JaHUW  JOKYMEHTOB
CIIEMAJIM3UPOBAHHBIX APXUBOB.

3) BnasieTh HaBBIKAMU CUCTEMATU3AIUH ayIHMOBU3YalbHBIX JTOKYMEHTOB, HAyUYHO-TEXHUYECKOM
1 SKOHOMMYECKOM JOKyMEHTAIlMH; COCTaBjiIeHUs Onbnnorpaduyeckux U HaydHO-HCCIEA0BaTEIbCKUX
0030pOB MO TEMaTHUKE ayJWOBH3YalbHbIX JOKYMEHTOB, HAay4YHO-TEXHHYECKOH M 3KOHOMUYECKOMH
JIOKyMEHTAIUN.



